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IIOJIO}KEHHE
00 opranu3zanuu 06padoTKH NEPCOHAIBHBIX Iiall}lblx, oﬁpaﬁaTmBaeMblx B
I'KY «JleTrckuii 1om (cmemannbm) Ne22»
fe3 MCMOoJIb30BAHHSA CPEACTB ABTOMATH3ALNH
1. OcHOBHBIE TEPMHHbI H ONPeEAeIeHHs

1.1. BnokupoBaHuE IEPCOHANBHBIX NAHHBIX — BPEMEHHOE MPEKpAIEeHUe 00paboTku
NEpCOHANBHBIX JIAHHBIX (32 MCKIKOYEHHeM Clydaes, ecim o0paboTka HeoOxoouma  Iuist
YTOYHEHMS! [IEPCOHANBHBIX JAHHBIX).

1.2. O6paboTka MepPCOHANBHBIX HAHHBIX — JK0OOE ZAeHcTBHE (omeparusi) HMIM
COBOKYMHOCTh ~ JAeWCTBHH  (Omepanmii), —COBeplIaeMBIX C  MCMOJL3OBaHMEM  CPENCTB
ABTOMATHM3aLUH UM 0€3 KCIONL30BAHMS TAKUX CPEACTB C NEPCOHAIBHBIMYI NAHHBIMH, BKITFOYAs
c60op, 3amuch, CUCTEMATH3ALIMIO, HAKOIIEHUE, XPAHEHUE, YTOYHEHUE (o6HOBJIEHVE, I3MEHEHHE),
M3BJICUEHHE, WCTONb30OBAHME, Iepeaauy (pacrpoCTPaHEHHe, MpPENOCTaBJeHUe, AOCTYM),
obe3nmunBaHue, OJIOKMPOBaHUE, yAAJICHHE, YHUUTOXEHNE NEePCOHAIBHBIX NaHHBIX.

1.3. OCHOBHbIE TEXHUYECKHE CPENCTBA U CUCTEMBI — TEXHUYECKHE CPEACTBA U CHCTEMBEL,
a TaloKke MX KOMMYHMKAIMM, WCNOJb3yeMble U1 OOpabOTKM, XpaHeHHs U Iepenayqu
NIEPCOHAJILHBIX JAHHBIX.

1.4, Omneparop — roCynapCTBEHHbIN OPraH, MyHHIMIIAJIbHBIA OpPraH, IOPUANIECKOE W
(H3HYECKOE JHIIO, CAMOCTOSTENBHO WM COBMECTHO C APYTUMH JIML@MH OPTaHU3YIOUHE U (vm)
ocyiiecTBisiromre 00pabOoTKy NEepPCOHANBHBIX HAHHBIX, a TaKKe ONpENENsIOUE  LEH
00pabOTKM TIEPCOHATBHBIX AAHHBIX, COCTAaB MEPCOHAIBHBIX NAHHBIX, MOMJEKAIINX obpaboTke,
aeicTeus (Oneparyi), COBEpIIaeMble C IEPCOHAIbHBIMU IAHHBIMH.

1.5. TIlepconanbHble HaHHble — Mo0as MHGOPMAUMs, OTHOCAMAACA K TPAMO HIH
KOCBEHHO OIIPEeIeHHOMY, WM ONperessieMoMy (usmueckoMy nuiy (CyObeKTy HepCOHalbHBIX
J@HHBIX).

1.6. TlpenocrasieHue MePCOHANBHBIX TAHHBIX — JEHCTBUS, HAIIPABICHHbBIE HA PACKPLITHE
HEPCOHAJIbHBIX JAHHBIX ONPEAEIEHHOMY JIMIY WM ONpPEe/Ie]IeHHOMY KpPYTy JIMLI.

1.7. PacmpocTpaHeHHE IEPCOHAIBHBIX NAHHBIX — MAEHCTBMA, HANPABICHHbIE HA
PACKpBITHE [IEPCOHANBHBIX JAHHBIX HEONPEIEICHHOMY KPYTY JIMLL.
1.8. VYHMYTOXKEHHE IEPCOHAIBHBIX MNAHHBIX — [HEWCTBUs, B PE3YyJIbTaTe KOTOPBIX

CTAHOBUTCS HEBO3MOXHBIM  BOCCTAHOBMTbH  COZEpP)KaHME IEPCOHAJbHBIX  NAaHHBIX B
MHGOPMAIMOHHOW CHCTEME IEPCOHANBHBIX MaHHbIX M (WIM) B pe3yiabTaTeé KOTOPBIX
YHUYTOXKAIOTCSI MaT€PHANIbHBIE HOCUTEIH NIEPCOHANIBHBIX JAHHBIX.

2. O6mue noJioKeHHsN
2.1. Hacrosimee ITonosxxenne o6 opranusaiuu 00pabOTKH NEPCOHANbHBIX AaHHbIX B IKY
«JleTckuii 1oM (cMemnanHbIi) Ne22» 6e3 MCIONB30BAaHHS CPENCTB aBTOMaTM3aLMK (fajee —
ITonosxenne), pa3paboTaHO B COOTBETCTBHU C 3aKOHOZATENbCTBOM Poccuiickoit ®enepanuu o
IePCOHANBHBIX JaHHBIX (nasee — [1JIH) ¥ HOPMaTUBHBIMH TIPABOBBIMU AKTaMH (METOAUYECKIMH

JOKyMeHTaMi) (benepanbHbIX OPTaHOB HMCIOJHMTENBHON BJIACTH MO BOMpPOCaM 0e30macHOCTH
I1/1H.



2 =

2.2. Hacroamee IlomoxxeHHe ompenenser OCHOBHBIE MPHHIUIBI  00ECIEYEHHS
OesonacHocTn I1/I# npu ux oO6paboTke Ge3 MCIONB30BAHHS CPENCTB ABTOMATH3AINH, A TAKIKE
OTBETCTBEHHOCTh PAOOTHHKOB, YUaCTBYIONIUX B Takoi 06paboTke.

2.3. llonoxenne 00s3aTeNbHO JUIL MCIOJNHEHHs Bcemu pabotuukamu T'KY «Jlerckuii
moM (cMemnaHHbIA) Ne22» (namee — VYupexaeHHe), HENOCPENCTBEHHO YYACTBYIOIUINMH B
o6paborke I[1/1H Ge3 HCIOTBb30BaHKs CPEICTB aBTOMATH3AIHH.

3. Obecnevyenne 6e30MaCHOCTH MEPCOHANLHBIX JAHHBIX

3.1. IIJlH mpu MX HeaBTOMAaTH3UPOBAHHOM 06pPabOTKE NOKHBI 060COOIATHCS OT MHOM
MH(OPMAlNK, B YACTHOCTH ITyTeM (BHKCALMU UX Ha OTAENBHBIX MaTepHANBHBIX HocuTemsax [1]1x,
B CIICIHAJIbHBIX pa3jeNiax WK Ha HOoISx Gopm.

3.2. He nomyckaetcst xpanenue ITJIH pasIMYHBIX KaTeropuii Ha OJHOM MaTepPHAILHOM
HOCHTEIE.

3.3. He momyckaercs ¢uxcanus Ha onHOM OymaxHoM Hocutene I1/[H, nemu 06paGoTKu
KOTODBIX 3aBEIOMO HE COBMECTHMEL.

3.4. Tlpu HCIONB30BAHMH THIOBBIX (OPM [NOKYMEHTOB, XapakTep HH(MOpMAIMH B
KOTOPBIX IPEANOJaraeT WM JolyckaeT Bkmouyenue B HUX IIJIH (manee — Tumosas ¢opma),
JIOJKHBI COOJIIOIATHCS CIIEIYIOIINE YCIOBHS:

—  TUmoBas ¢popMa HJIH CBS3aHHBIE C HeH NOKYMEHTHI JOJKHEI COAEPKATh CBEICHHUS O
uenu obpaborku I1/JH, UM (HaUMEHOBaHHUE) W ajpec omepaTopa, HaMIIMIO, UMS,
OTYeCTBO | anpec cyOnekta I1J[H, ncrounmk momydenns [1JIH, cpoku o6pabGoOTKH
[1TH, nepeyens neficteuii ¢ I1J[H, KOTOpEIe OyAyT COBepIIAaThCA B HPOLECCE HX
00paboTku, OOIIee ONMHCAHHE HCIONB3YeMBIX OINEPATOPOM CIIOCO60B 06paboTKH
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— TunoBas Gopma JOIDKHA MPETYyCMAaTPHUBATE II0JIE, B KOTOPOM CYOHEKT HI[}; MOXKET
IIOCTaBUTh OTMETKY O CBOEM COITIACHM Ha HEaBTOMATU3UPOBaHHYO 00paboTky I1]IH,
HpH HEOOXOAMMOCTH MOTYYIEHHUS ITUCEBMEHHOTO COrJacus Ha 06paboTky I1JH;

— TunoBaid ¢opMma OOJDKHA OBITH COCTaBieHa TakKMM 0Opa3oM, 4YTOOBI KaXIBIH W3
cybbekroB IIJ[H, HMen BO3MOXHOCTH O3HAKOMHTBCA €O cBomMH I1JIH,
COZICPXKAIUMUCI B JOKYMEHTE, He Hapylias IpaB U 3aKOHHBIX HHTEPECOB HHBIX
cyowsekToB [1]1H;

— TtumoBas (opMa JODKHA HCKIIOYaTh oObeAWHEHHE IMOJIEH, IpeIHasHAYeHHbIX I
BHecenus I1/IH, nenu 06paboTku KOTOPBIX, 3aBEIOMO HE COBMECTHMEL.

3.5. JlomxHo obecneunBaThcsi pasfielbHOE XpaHEHHE MaTepHalbHBIX HOCHTEJIE,
cozmepxkamux I[1/1H, 06paboTka KOTOPHIX OCYHIECTBISETCSA B Pa3IMYHEIX LIENAX.

3.6. Ilpm HeCOBMECTMMOCTH Ieiel HeaBTOMAaTH3HpOBaHHOW o6paborku I1JH,
3a(MKCHPOBAaHHBIX HA OJHOM MAaTePHAIBHOM HOCHTENE, €CIIM MaTepHanbHbIi HOCHTENb HE
IO3BOJIAET OCYIIECTBIATE 00paboTky [1/IH OoTAENBEHO OT APYruX 3aHKCHPOBAHHBIX HA TOM XK€
Hocurene [1JIH, 10mKHEI OBITH IPHHATHI MEPHI IO 00ECIIEUeHUIO pa3aeabHoi 06paboTku I1/1H, s
YaCTHOCTH:

— IIp¥ HEOOXOIMMOCTH HCIIONB30BAHUS WM PACIPOCTPAHEHHS OIpeaeseHHsx I1][a
OTACTBHO OT HAXOJAIIMXCSH HAa TOM K€ MaTepUANbHOM HocuTede apyrux IIJIH,
ocymecTBisgeTcs KonumpoBanue IIJ[H, nomIeXamUuX pacHpOCTPAHECHHIO WM
UCIIONIB30BAHHMIO, CIOCOOOM, HCKIIFOYAIOIIIM OJHOBpEMeHHOe KonupoBanue I1/IH, He



moJIeXKaIuX pacIpoCTPaHEHUIO U HCIIOJIH30BAHHUIO, HCIIONB3YETCs
(pacnpoctpansercs) konust [1/1x;
—  OpH HeOGXOJMMOCTH YHHYTOXEHHS WM ONOKHPOBAHMS 4acTH ITJIH yHUYTOXAaeTCS
Wi OJOKApYeTCS MaTepHalbHBIi HOCHTENb C NPEABAPUTCIBHBIM KOMHPOBAHMEM
CBEJICHHH, He MOMICKANMX YHHYTOKEHHIO HIM OIJOKHPOBAHHIO, CIIocoboM,
HCKTIOYAIOIIUM OJHOBpeMeHHoe KomupoaHue I1/IH, mopnexamux YHHYTOXCHUIO
HIH OJIOKUPOBAHMIO.

3.7. PaGoTHHKH YUpeXXICHHs, OCYIIECTBILIOMNE HEaBTOMATH3UPOBAHHYIO 00paboTKy
[1JT1, uMeroT noMyck kK o6padoTke [1/{H B COOTBETCTBHM C «IlepeuneM momxkHOCTEH pabOTHUKOB
['KY «JleTckuii 1oM (CMeIIaHHbIH) Ne22y, TOMyIEHHBIX K 00paboTKe NepCOHANBHBIX JaHHBIX),
yTIBEpKIEHHBIM JIUPEKTOPOM Y UpexICHHS.

3.8. Heo6x0auMO NMPYHUMATH OpTraHH3alMOHHbIE (OXpaHa [IOMEIIEHNUH) U TEXHUYECKUE
MEpBI, HCKJIIOYAIOIHe BO3MOXKHOCTb HECAHKI[MOHHPOBAHHOrO JOCTyHa K MaTepUaTbHBIM
gocuresam [1/[H.

3.9. VuypexaeHue He IepeacT MaTEPHAIbHBIE HOCHTENH IICPCOHAIBHBIX NaHHBIX TFOOBIM
JmnaM, 6e3 MECBMeHHoro cormacus cyOpektos I1JlH, 3a HCKIIHOUEHMEM CIIydacs, KOTHa S1-
HEOOXOIMMO B LIENAX MPEXYHPEkKIACHHs YIPO3bl XKU3HH M 30POBBIO cyorexta I1/1n, a Take B
HHBIX CIIy4asX, IpeIyCMOTPEHHBIX 3aKOHOJATEILCTBOM Poccuiickoit enepanu.

3.10. Tlpm mepemade MaTepUAIbHBIX gocutenel, comepxammx IIJIH, TpeTheil CTOpOHE
JOJDKHBI OBITh IPEHATHI MEPBL, HCKIIOYAIOTIHE BO3MOXKHOCTh HECAHKIIMOHMPOBAHHOIO J0CTYIIA
k [1/1n.

3.11. Ilpn mepenade MaTepHANBHBIX HOCHTENCH, COACPKAIIUX I1/IH, TpeTbel CTOPOHE
JOJKHO OBITH IOATOTOBJIEHO CONPOBOAUTENBHOE MHUCHMO, B KOTOPOM 3auKCHpOBaH COCTaB
[epesaBaeMbIX MaTepUaIbHBIX HOCHTENEH, ¢ yKasaHneM KOIMYecTBa CTpaHHN Ui OyMa)KHBIX
HOCHTENEH, C YKAa3aHUEM CTETIeHH KOH(QUICHIIHATbHOCTH (ecu HEOOXOAUMO). :

3.12. O dakre mnepeaun/npuemMa MaTEpHATBHBIX Hocutenedt, comepxammx LI+
NEeNaloTCs  COOTBETCTBYIOIIME — 3alliCH B OKypHalmax  ydeTa HCXOIAIICH/BXOAAIIEN
KOPPECTIOHICHIIHH.

3.13. Ilpu npueme MaTepHANBHBIX HOCHTENEH, CONCPIKALIMX IT]TH, 1O/DKHBI OBITH IPAHSTEL
Mepbl, 00eCIIeUHBAIOIIHE UX COXPAHHOCTD. [Ipu mpueme GyMaXHBIX HOCHTENEH paboTa ¢ TAKAMH
HOCHTE/SIMH JOJDKHA OBITH OPTaHH30BaHa, B COOTBETCTBHH C MPUHIIHIIOM KOH(HUIESHIIMAIBHOI'O
JIEOIPON3BOICTBA, ACHCTBYIOIETO B Y IPEKICHUH.

4. XpaHenue nepcoHAJIbHBIX NaHHBIX

4.1. Tlpu XpaHEHMH MaTEPHANIBHBIX gocutenei IIJIH JO/DKHBI COOMIOAATHCS YCIIOBHA,
obecneynBaroImue coxpanHocTh I1JIH, HCKITIOYArOmHUe HECAHKIHOHHPOBAHHBIA K HUM JOCTYIL.

4.2. Marepuanbuble Hocutenn IIJ{H HOMKHBI XpaHUTBECA B IpEACTIax KOHTPOJIMPYEMOi
30HBI.

43. TeppuTopuss KOHTPOIMPYEMOH 30HBI ~ONpEACHACTCS  IPUKA3OM JlupexTopa
Yupexnesus.

4.4. 3ampelleH BBIHOC MM KOIMPOBAHUE nHocureneit [1JH.

4.5. B mepaGouee BpeMs W BpeMs OTCYTCTBHA HeoOXOIUMOCTH Hcnonbp3oBanus 11
Marepuanbabie HocuTenu [TJ1H JODKHBI XPAHUTBCS B XpaHWIIMIIAX MaTepHalIbHBIX HOCHTETICH
I14xn.



4.6. Tlepeuens mect XpaHeHus Hocutenei I1JIn onpenensierca s «XKypHaie yuera mect
XPAaHCHUA HOCHTENIEH NEPCOHANBHBIX JaHHBIX, 00pabaTEIBacMBIX 6€3 HCIIONb30BAHMs CPENCTB
aBTOMATH3allHM», POpMa KOTOPOTO YCTAHOBIIEHA B IMpunoxennu 1 x HacrosmeMy [lonoxenuic

5. YHI/I'-[TO)KeHl/le IE€PCOHANILHBIX JaHHBIX

5.1.  Vamuroxenue IT1/{a — ACUCTBHUS, B pe3yibTare KOTOPBIX CTAHOBUTCS HEBO3IMOKHBIM
BOCCTaHOBUTE conepikanve I1/TH u (wm) B PE3YNbTaTe KOTOPHIX YHHUTOXKAKOTCS MaTepHATbHbIC
Hocutenu [1/1H.

5.2. VHuuroXeHHe HOCHTeNel Iz ocymecrBisercs B Teuyenue 30 OHel ¢ MoMeHTa
OT3bIBa CcyOBekTOM IIJ[H cornacus mHa 06pabotky I1ln (eciu 6Goree KOPDOTKHH CpOK He
TIPENlyCMOTPEH COOTBETCTBYFOIIMM JIOTOBOPOM, CTOPOHOM KOTOPOI'O SBJSIETCS Yuapexxnenue) nmu
HCTCYCHHS CpOKOB 06paboTku I1]IH, B ToM YmcIte XPpaHEHHs B apXHBax.

5.3. VHuutoXeHHEM OYMa>KHBIX  HOCHTeJeH ITTn  3aHMMaercs kommccus i
OpraHusanuu padot no 3armwure ITTH, cosnapaemas npukasoM Jlupexropa YVupexnenus.

54. Bymaxurle HOCHTENIN IIJIa (moxymeHTBI, mx KOIIMH, BBIIMCKH), YHUYTOKAIOTCS
OyTéM H3MENbYeHHs Ha MeJKHe UacTH, HCKIOYAlONIHE BO3MOXHOCTD  ITOCIIE/AYFOIIEro
BOCCTaHOBJICHHUS HH(DOPMALUH, HIIH CHKUTAIOTCS.

S ITo OKOHYAHHM YHHYTONKEHHS OyMaXKHBIX ~HOCHTeJeit IIIE  xomuccueit
COCTaBIIACTCA «AKT 00 YHHYTOXEHUH OyMaXKHBIX HOCHTENIEH IIEPCOHANBHBIX JAHHBIX», hopMa
KOTOpOro ycranosneHna B [Ipunosxennn 2 k Hactosamemy Ilomoxenuro.

5.6. Komucens cocrasnser u mommucesaer B ABYX SK3EMILIAPax COOTBETCTBYIOLIMIA
«AKT 00 YHHYTOXECHUH GYMaKHBIX HOCHTENet ICPCOHANBHBIX JaHHBIX». B Teuenne Tpex mmeit
TIOCIE COCTABNCHMS aKT HANPAaBIACTCA HA YTBEp)KICHHE Hupexropy Vupexnenus. Ilocre
YTBCPX/ICHHS OXMH JK3EMIUIAP aKTa OCTAETCH y OTBETCTBEHHOIO 3a OpraHu3anuro o6paboTku
HJ1s, BTOpOIT 9K3eMMIIAp mepenaercs B apXuB Ha XpaHEHHE.

6. OrtBercTBeHHOCTE

6.1. OtBercTBeHHOCTL 32 HalJeKalllee U CBOEBPEMEHHOE BHIIOJIHEHHE byHKIMii,
IIPCYCMOTPCHHBIX HACTOAIIMM IOJIOKEHHEM, HECeT OTBCTCTBEHHBIH 3a OpraHM3aImio
obpaborku I1/TH B Vupexnenun.

6.2. Ha otBercTBeHHOrO 32 opranusanmio o6paborku I1JIH B Yupexnenun Bosaraercs
IEPCOHANbHAS OTBETCTBEHHOCTH 3a;

— CO3JlaHuE HAIUISKAIINX YCIOBHM JJIS UCIIONb30BAHMS IOKYMEHTOB;
—  COXPaHHOCTb JOKYMEHTOB.

7. Cpok meiicTBHS M HOPSIOK BHECEHHS H3MeHeHuii

7.1. Hacrosmee IMonoxenue BCTYIIAeT B CHITy C MOMEHTA €TO yTBEPKICHUS U JeHcTByeT
OeccpodHO, 0 3aMEHBI €r0 HOBBIM ITonoxenuem.

7.2. U3MeHEHHS W [ONONHEHHS B Hactosulee [lomokeHue BHOCSTCS NIPUKa30M
HupexTopa Yupexneuus.



